HARASSMENT
POLICY

The purpose of this procedure is to form a system of instructions
and assign responsibilities of the Inquiry Committee in order to
protect women against harassment at their workplace according
tothe “Protectionagainst Harassment of Women at the Workplace

Act, 2010".
a)  “"Harassment” means any
unwelcome  sexual advance,

request for sexual favors or other
verbal or written communication
or physical conduct of a sexual
nature or sexually demeaning
attitudes, causing interference
with  work  performance or
creating an intimidating, hostile
or offensive work environment,
or the attempt to punish the
complainant for refusal to comply
to such a request or is made a
condition for employment.

b)  Competent Authority” means
the Chief Executive Officer OR
Chief Operating Officer for the
purposes of this Act.

The inquiry committee shall follow
the regulations while conducting the
complaints relating to Harassment and
to undertake the following measures
for implementation of this act. An
inguiry committee shall be constituted
-to enquire complaints under this policy.
It shall have at least three members out
of which at least one of them must be
a female.

The committee will immediately
address the complaints of sexual
harassment as per law, as and when
received, Adaptation of code of conduct
prescribed by law, ensuring the justice
is done swiftly and retaliation against
the complaints is curbed.

Informing and  educating  the
employees to make them more aware
of the provisions of the act and to
encourage a professional and dignified
work environment for the women.

An Inquiry Committee consists of
three members of whom at least one
member shell be a woman. Inguiry

Committee comprises of members
of HR Head, Department Head of
Complaint & Accused. Head of Internal
Audit will be member of inquiry
committee if complaint and accused
are from same department.

The Inguiry Committee, within three
days of a receipt of a written complaint,
shall communicate to the accused the
charges and allegations made against
him, the formal written receipt of which
is given, require the accused within
seven days from the day the charge
is communicated to him to submit a
written defense and on his failure to
do so without reasonable cause, the
Committee shall proceed ex-parte,
Enquire into the charge and may
examine such oral or documentary
evidence in support of the charge
or in defense of the accused as the
Committee may consider necessary
and each party shall be entitled to
cross-examine the witnesses against
him, All proceedings must be treated
as highly confidential

CENSURE MINOR

Withholding, for a specific period,
promotion or increment and recovery
of the compensation payable to the
complainant from pay or any other
source of the accused;

CENSURE MAJOR

Reduction to a lower post or
designation, compulsory retirement,
removal from service, dismissal from
service, payment of a fine. A part of
the fine can be used as compensation
for the complainant. In case of the
owner, the fine shall be payable to the
complainant.



